
Federation Senior Designated Person for 
Safeguarding:           

Mrs Sarah Godbold 
Executive Headteacher 

 
Alternate Designated Person for Safeguarding:                               

Mrs Katie Tinkley 
Federation SENCo 

Mundford Church of England Primary Academy  
St Leonard’s Street 

Mundford  
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Norfolk 

IP26 5ED 
Tel:01842 878278 

office@mundford.norfolk.sch.uk 
Alternate Designated Person Safeguarding 

Miss Leona Brown  
Head of School 
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Remember: 

 Never promise not to  

tell anyone else. 

 

 Do not carry out your  

own investigation. 

 

 Always pass it on. 

An information leaflet for staff, 
volunteers and visitors. 

Gooderstone Church of England Primary Academy 
The Street 

Gooderstone 
King’s Lynn 

Norfolk 
PE33 9BP 

Tel: 01366 328280 
office@gooderstone.norfolk.sch.uk 

Alternate Designated Person for Safeguarding:                                
Miss Emma Keeble  

Head of School 



Safeguarding Policy.  Spare forms are available in 

the staff room.  This form should then be hand-

ed to one of our Designated Leads for Safe-

guarding.  (Their contact details are on the re-

verse of this leaflet.) 

Even if it seems a very small concern, remember 

that your information may be a small piece in a 

bigger jigsaw and so it must be passed on. Any-

one can make their own referral so if you choose 

to do this you can call the Multi-Agency Safe-

guarding Hub 0344 800 8020 who will talk 

through your concerns and explain the addition-

al form that you will be required to complete.  

However please pass on this information to the 

school too. 

 

If an allegation is made about the Headteacher 

you should pass this information to the Chair of 

the Local Governing Body. Alternatively, you 

can contact the Local Authority Designated Of-

HELPING A CHILD WHEN ABUSE IS  

D ISCLOSED :  

 

 Be prepared to listen and comfort. 

 Do not show revulsion or distress. 

 Stay calm and in control 

 Do not promise confidentiality.  Tell the child that you 

will only tell those who need to know 

 Let the child know that it was not his/her fault. 

 Do not ask any questions; it is not our role to investigate  

and could prejudice any criminal investigation. 

 As  soon as possible, write a first hand account of what 

was said. 

 Ensure that  you do not share this disclosure indiscrimi-

nately. 

Reporting a disclosure 

Write exactly what has been disclosed or that you have noticed 

as well as the date and time on to the  form in Appendix 1 of our 

SAFEGUARDING 

CHILDREN PROCEDURES 

As a visitor to our school, it is important that you 
are aware of our safeguarding procedures and 
follow these guidelines. 

There are four categories of abuse: 

 Physical abuse 

 Sexual abuse 

 Emotional abuse 

 Neglect 

Safeguarding is not just about protecting children 
from deliberate harm.  It also includes other is-
sues such as e-safety, radicalisation, exploitation, 
health & safety, bullying, identity based discrimi-
nation etc. 

A child may approach you and tell you something 
that has or is happening to them.  There may be  
times when you have cause for concern about 
marks or bruising or about the condition that they 
are in at school.  Whilst  this is alarming, it is im-
portant not to let the moment pass—for every 
child who does finally disclose information, evi-
dence shows that they have usually tried up to 12 
times before. 


